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Chief, Transpertation Branch J 18 November 199 29X1A9A
Thrus Ghiof,

e, Etdnn

Repair of Automebiles, Trucks, and Trailers
under sxisting Centracts,

The following orecedure shall be applicabls fer repairs of vehicles
under existing contracte,

A, Yehicles Not Imvelyad in iLceidenta.

l. The Chief, Transpertation Branch, er his suthorised
represeantative shall secure an estimate, in duplicate,
from the applicabls coutracteor under contract with
the Ageney, aeovering reguired repairs, Said estinate
teo chu-ly defins work laovelved, amount fer parts and
laber as separate items.

2. The Chief, Iramsportation Granech, shall indicate on
said estimate, in duplicate, his approwvsl of the
repair, bearing in mind thai repairs as econtemplated
by the csuirsctor are essential, cost is fair and
reascnable, ste,

3. The Chief, Transperiation Branch shall forvward the
estimate, in duplicate, if approved by him (o the
Ublef, Supply Braach, for review.

e 'The Chief, Supply Braanch shall review the estinmate
vearing ln mind the terus of the applicable contract,
and upon determination that sald estimate is in order,
approve same for repair.

M

S. If the estizatad repair excesds $100,00, the Chie ==
Sunply Branch shall forward the esiimate, in dupligate,
with hie approval and/or cemments to the Chisf, Sevvices
Division, fer approval. = .

<7

6. The approved estisate, in duplicate, shall be retg
te Chief, Transpertaticn Division who will retals one
oopy for his files, forwarding the original, beafing
the preper apmrovals, to the spplicable cuntracter via
the driver =f the nutanbdhmgrii% rlept:Lr.

contemplated by the orlginal estimats, a revised
estimate shall be sbtained frem the confrestor and
routed through stepe 1 threugh 6 as indicated above. a}

bt

) /
7. In the event the wehicle requires additional work mot //,\g
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Chief, Transpertation Bransh -2 - 11/18/49

Hs Vehicles Invelved in Accidents,

1. In accordance with existing precedures three estimates
will be secured by Chief, Tranapertation Eranch, one
of which shall be frum the eontracier under sontract
with the Agensy. The Chief, Tramspertatiocn Branch, or
his duly suthorized representative, shall be respensible
for estimates being secured on an egual basis,

2. In the event the estiuate cf the centractor on contract
with the Agency is the lowest the steps appearing under
Paragraph A, 1 threugh ¢ shall be fellowed.

3. If other than the contractor on contract with the Ageancy
is lowest, the Chief, Iranspertation Braach shall initiste
a requisition, attaching therete copies of the three
estimates and forwarding same to Acting Chief, Supply
Branch, for issuance of a Purchase Uprder to cover the

repair,
C. Billinzs by the Contraseter and iegeiving ILnformation.

1. Chief, Tramspertation branch shall sdvise Chief, Contract
Section, Supply. Branch, one week in sivance of each quarter
of the fiseal year the estimated expenditurs anticipated
for each sutomobile repair contract, The Chief, Centract
Section, Supply Branch, will be respensible for motifying
Chief, Actounts Braneh, Fiscal Division, of the estimated
exnand’ture ilu order that timely encumbrance for each
quarter ey be mece.

D. Hscord of Yearly Sxpenditure, Services Division,

1, Chlef, Comtract Sectiom, Supply Branch, will be responsible
for obtaining from Clains Branch, Fiseal Division, the ex~
penditures allowed under each contrast and incerporating
same in applicable contract jacket on file in ﬁcat‘ract ‘

Sﬁcﬁan.
For vehicles involved
in scoldents,sufficient
HL/fr \ details should be shown
cct Contract Sec. Procedure » / on P,O, to permit tie-in
MIM Chrono with accident report.
WEE Chrone 25X1A9A

2s5x1a0A [N

I CONCUR/DO NOT GONCUR:

Actin?ﬁﬁeﬂ Supply Branc 25X1A9A

CHIEF, TRANSPORTATION
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